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SCHOOL-SPONSORED FIELD TRIP/EXCURSION AUTHORIZATION

DEFINITION: School-sponsored trips include any trip or excursions made in conjunction with courses of
instruction or school-related social, educational, cultural or athletic activity.

APPROVAL: Site Administrator approval is required for all trips no later than 10 days prior to the trip except
for those requiring board approval. Board Approval is required at least one month prior to any trip:

(1) exceeding 200 mile one-way, (2) involving air transportation, (3) out of state, or (4) overnight.
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Adult/child ratio is a minimum of 1:10 except as follows: Wading in water: number to exceed 1:10
ratio as appropriate for safety. Swimming: Grades K-3 = 1:4; Grades 4-6 = 1:8; Grades 7-8 — 1:10.
These ratios also apply to lodging where students are allowed access to pools/spas.

Watercraft Trips: 1:5, if adult’s own child is with him/her, ratio is 1:4 (including the adult’s child).
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